
 
 

MENAR Fellow Job Description 
 
 
GEMS Academy Alexandria is a thriving, fast-growing and well established school based in the coastal 
city of Alexandria, Egypt. We are seeking fellows to serve as teachers with real enthusiasm who will 
inspire and motivate our learners to make excellent progress.  
 
GEMS Academy Alexandria delivers both the Early Years Foundation Stage (EYFS) Curriculum and the 
National Curriculum of England (IGCSE certified). Our school currently provides education to 235 
students from Pre-play to Year 5. We are a growing school with a projection to deliver education up to 
Year 12 over the next six years (Y10 and Y11 will follow the IB curriculum). At full capacity, we will 
deliver education to over 1,700 students. 
 
Job Purpose: Teach and assess assigned students (ages 2.5-6.5 years) according to their educational 
needs and deliver the relevant curriculum, ensuring that each student achieves academic success. 
Contribute to the wider school community. The fellow will be responsible for supervising assigned 
students, student activities, and teaching assistants. The fellow will serve as a main classroom teacher 
and will be assisted in the classroom by an Egyptian assistant teacher.  
 
Key Accountabilities: 

• Embrace and encourage the ethos and standards of excellence as defined in the GEMS Core 
Values. 

• Deliver the required curriculum; demonstrating accurate and up-to-date knowledge of 
curriculum and subject matter. 

• Plan and deliver quality lessons to motivate students. Create and utilize appropriate materials 
and the classroom environment to cater for different learning styles. 

• Show written evidence of planning and preparation on request. Establish and maintain records 
of curriculum and year plans, attendance, teaching resources, assessment plans, etc. 

• Ensure the GEMS policies, procedures, and codes of conduct are followed at all times. 
• Teach students assigned according to their individual needs using appropriate teaching 

strategies that meet student needs and abilities, e.g. late-entering students, ESL, low academic 
ability, gifted and talented etc. 

• Set and mark work. Assess, record and report on the academic development, progress and 
attainment of students and use assessment to ensure the curriculum meets the individual 
student’s needs. 

• Display competence in using media and technology in the classroom. 
• Promote the general progress and well-being of students and provide guidance to students on 

educational matters. 



• Participate in appraisal and Performance Management procedures and Continuing Professional 
Development (CPD). 

• Work alongside colleagues on the preparation and development of teaching materials, 
resources, courses of study and pastoral arrangements. 

• Participate in, and lead where appropriate, the co-curricular and extra-curricular programs in 
the school. Promote good working relationships through active leadership and sharing of ideas, 
materials and experiences. 

• Monitor and supervise safe and appropriate student behavior. Plan and implement strategies to 
encourage self-discipline and manage disruptive behavior. 

• Model and encourage cultural awareness and understanding and promote a love of learning. 
• Assist in the planning and organizing of school events and functions (e.g. inter-house 

competitions, concerts, school plays, prize days, etc.). 
• Communicate and meet with parents regularly promoting the GEMS philosophy and core values; 

keep parents regularly informed of students’ progress while respecting the confidentiality of 
student-related information 

• Initiate effort and energy beyond the typical work day, where the tasks require additional 
commitment. 

• Attend staff meetings and serve on committees as required. 
• Perform other duties as requested by direct and dotted-line reporting managers and 

supervisors. 
 
Skills and Qualifications: 

• Full-time classroom teaching experience strongly preferred, other formal and non-formal 
teaching experience is a strong asset. 

• Knowledge of the use of ICT in schools to aid teaching and learning. 
• Solid commitment to teaching and learning and strong subject knowledge in relevant area.  
• Excellent communication skills and ability to build relationships with students and colleagues 

and contribute to wider school life. 
• Education or teaching degree preferred but not required. 

 
Note: No Arabic language skills are required for this position.  
 


